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Montgomery County Parks Department

9500 Brunett Avenue Silver Spring, MD 20901

Phone (301) 495-2504

VOLUNTEER JOB DESCRIPTION

JOB TITLE:
Park and Trail Planning Volunteer

LOCATION:
Park Planning and Stewardship Division

1109 Spring Street, Suite 802, Silver Spring, MD 20910

NEED:
As needed by project. 
JOB DESCRIPTION
The Park Planning and Stewardship Division works to ensure a balance between stewardship of natural and cultural resources and recreation in County parks. The Park and Trail Planning Section of the Division creates and updates park master plans that define the future of the park system. Park plans recommend additions and renovations to the park system to provide recreation opportunities, protect significant environmental resources, preserve key cultural resources (i.e., archaeological and historical sites) and promote an interconnected countywide trail system.

We often have staff projects that require extra help on an as-needed or project basis. Volunteer opportunities can be suited to individuals who are interested in both a traditional office setting and/or prefer to get outside in the park system. The work performed by the volunteer will enable us to determine the best locations and designs for park and trail facilities throughout the County. 

DUTIES AND RESPONSIBILITIES

Dependent upon assignment, may include:
1. Mapping and graphics support for park plans and trails

2. Computer use for research and data input

3. Park user information surveys and data collection

4. Public meeting and event support

5. Information management for our website
QUALIFICATIONS

6. Able to work with and/or without direct supervision and during normal office hours, on own time and optionally for night/weekend public meetings or events.

7. Helpful software knowledge: Microsoft Office Suite (Word, Excel, Access, PowerPoint), ESRI Arc 9.2, basic website skills, Adobe PDF and imaging programs.

8. Ability to follow directions, pay attention to details and work within deadlines.

9. Ability to work under somewhat arduous field conditions if participating in field walk (significant distances, carry equipment). 

REQUIREMENTS
10. Available to volunteer on a per-project basis. 
11. Volunteers should possess good computer and organizational skills, and a willingness to complete projects independently, as well as work cooperatively with staff and other volunteers in the office or in the field.
12. Minimum age of 21.

13. Volunteer may need a Maryland driver’s license to be approved to operate a park vehicle (pending completion of defensive driving training). 

14. Depending on the tasks requested, a background check / fingerprinting may also be required. 

15. Be willing to commit to a pre-arranged schedule.
TRAINING:  
Orientation will be provided by the staff.  Specific project requirements will be discussed with supervisory staff members.  

COMMENTS:

Volunteers working within this program allow the Park Planning and Stewardship Division to accomplish tasks which would otherwise not be accomplished or accomplished in less detail. While providing the Department of Parks with additional resources, volunteers gain practical experience while working with professional park and trail planners, mapping and graphic designer.
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